
 

POSITION DESCRIPTION AND SELECTION CRITERIA 

 

Position Title: Outdoor Education Coordinator  

Supervisor: Head of Senior School 

Type of Employment: Full-time, 

EBA Classification: School Officer  

 

Last updated: February 2017  

 

BACKGROUND 

Organisational Environment 

The Anglican Church Grammar School (Churchie) is an independent School for day 

boys and boarders with 1800 students from Reception to Year 12. 

Since its inception in 1912 Churchie has pursued a philosophy of preparing students 

to be well-balanced men, contributing positively to the community. This pursuit is 

characterised by our emphasis on the four tenets of our education programme: 

scholastic attainment, spiritual awareness, personal growth and community service. 

The School’s academic programme has implemented the latest National Curriculum 

and is tailored to assist each student reach his potential. Our aim is to offer world-

class educational programmes including an International Bacculearate Diploma to 

facilitate lifelong learning, by optimising opportunities for leadership, creative 

excellence, and participation for every student. This combination of academic 

emphasis and an expectation of high standards of personal discipline will provide the 

best platform for success for all our students. As a member of the Great Public 

Schools (GPS) Association, Churchie participates in a range of academic, sporting and 

cultural competitions against other long-standing Brisbane schools.  

As a community we strongly desire to work in a three-way partnership between the 

student, the parents and the School. We are constantly reviewing our performance 

and are more effective for the input from this partnership. Creativity and innovation, 

which bring about change, are a constant, as our young men deserve the best 

education we can provide. 

Information for Prospective Staff 

Information can be found at www.churchie.com.au  

  

http://www.churchie.com.au/


 
DUTY STATEMENT 

Primary Purpose of Position 

The Outdoor Education Coordinator, along with Outdoor Education teachers and 

instructors, create and facilitate high quality, sequential learning programmes for 

Years 6 to 10 boys. The learning experiences are practical in nature and reflect 

contemporary educational thought and research.  

The Outdoor Education Coordinator is responsible for the Outdoor Education 

curriculum and all Outdoor Education programmes at the School including bookings, 

permits, staffing, resources and other requirements.  

Churchie’s Outdoor Education programmes are based on learning activities, 

experiences and expeditions in the natural environment in South East Queensland 

and Northern New South Wales as well as various activities on campus in East 

Brisbane. 

Please note the School reserves the right to alter this position description based on 

operational needs. 

Key Accountabilities 

Duties and responsibilities include, but are not limited to: 

 Plan, prepare and facilitate learning experiences that reflect a sound 

knowledge of the School’s aims and philosophies as well as the relevant 

subject areas. 

 Plan, prepare and oversee all Outdoor Education expeditions; 

 Contribute to the pastoral care and welfare of students in line with Churchie 

philosophy. 

 Recommend and implement changes that could strengthen the Outdoor 

Education strategic direction. 

 Model behaviour that supports Churchie’s policies and procedures.  

 Develop and use a broad and flexible range of strategies and approaches to 

enhance the learning experience for all students. 

 Develop instructional material, educational content, and incorporate current 

technology in specialised fields of the Outdoor Education curriculum. 

 Maintain membership of appropriate professional bodies. 

 Pursue professional development opportunities in order to keep abreast of 

contemporary outdoor educational theory, skills and best practice, and to gain 

and maintain relevant qualifications and attend all internal staff professional 

development days. 

 Liaise with members of external educational committees and advisory groups 

to enhance knowledge of subject areas; relate subject specific curriculum and 

individual student needs to outdoor education programmes. 

 Communicate effectively with colleagues, parents, students and 

administrative staff. 



 
 Oversee, evaluate and manage the performance of teaching and non-teaching 

staff within the department. 

 Manage student behaviour according to the School’s code of conduct and 

procedures. 

 Carry out all reporting and other administrative duties appropriate to a 

coordinator of Outdoor Education as required, in an effective and efficient 

manner. 

 Assist with the organisation of the Duke of Edinburgh Award Scheme when 

required.  

 Additional duties as required by Head of Senior School, or member of the 

school’s Executive Committee. 

 

Other Information 

 Churchie is an equal opportunity employer and is committed to providing a 

safe and healthy work environment free from discrimination, harassment or 

bullying.  

 Applicants are expected to be committed to the principles of Christian 

education and will comply with the School’s values and code of conduct. 

 Smoking is prohibited in all School buildings and vehicles. 

 Applicants must possess (or be eligible to obtain) a current Blue Card and/or 

registered with Queensland College of Teachers. 

 

All staff are also required to familiarise themselves with the Student Protection in 

Anglican Schools Policy and Procedures and all other Churchie policy documents that 

are available on the School’s intranet. 

 

SELECTION CRITERIA 

The successful candidate will have: 

1. demonstrated experience in facilitating and conducting short and long term 

outdoor education programmes 

2. extensive experience and appropriate qualifications and licences in some or all 

of the following; bushwalking, canoeing, kayaking, mountain biking, top rope 

climbing, abseiling, Wilderness First Aid Certificate, Bronze Medallion or 

equivalent or willingness to gain these 

3. possession of a current: 

a. Medium Rigid (MR) licence or ability to gain such licence 

b. Open manual driver’s licence and 4WD experience 

4. ability to develop, coordinate and lead a team of professional colleagues 

5. extensive experience in writing and implementing policy and procedures 

relating to Outdoor Education and Risk Management that comply with all 

relevant standards  



 
6. excellent communication skills; including reports and presentations to key 

stakeholders 

7. proven ability in budgeting and resource management 

8. eligibility to work in Australia and possess (or be eligible to obtain) a current 

Blue Card and/or registered with Queensland College of Teachers. 

 

 

ACKNOWLEDGEMENT 

I have received, reviewed and fully understand the position description. I further 

understand that I am responsible for the satisfactory execution of the essential 

functions described therein, under any and all conditions as described.  

Employee Name_____________________________ Date_____________  

 

Employee Signature___________________________________ 

 

APPLICATION PROCESS 

Applicants should submit: 
 

1. a cover letter (1 to 2 pages) addressing the selection criteria by 

providing/describing examples of actual work that has been done, or actual 

participation in the relevant activity 

2. a full resume 

3. the name, address and telephone number of three (3) recent professional 

referees who should be in a position to comment about performance in 

relation to the above criteria (Please note: in the case of those applicants 

short-listed for interview, the School may contact your current employer 

following the interview) 

4. relevant academic transcripts/records and other relevant qualifications (Please 

note: this is not your graduating certificate) 

5. a copy of your current Blue Card, or acknowledgement of eligibility to obtain 

a Blue Card. 

 

Copyright of Anglican Church Grammar School (Churchie) 

 

 


