
School at Home 
Teaching Online Through Zoom

Step

1
Planning

Step

3
Direct 

Instruction

• Depending on your 
subject and year level, 
plan one third to half of 
the content you would 
usually cover in a typical 
lesson. This will allow 
greater focus on essential 
concepts or ideas, giving 
more time to develop 
deep understanding.  
Post overview of lesson 
to My Social Stream.

Step

2
Getting 
Started

• Allow 5 minutes for the 
students to join the class.

• As they arrive in the lobby, 
mark the roll in Schoolbox. 

• When the bulk of the 
class has joined, admit 
your class and press the 
mute all button (make sure 
you uncheck the box that 
allows them to unmute 
themselves). Turn video on 
to welcome.

• Share your screen and 
write your notes/share 
resources by using the 
Zoom whiteboard, Class 
OneNote, PowerPoint 
or Document.

• Keep the teacher talk to 
less than 10 minutes.

• There is no added value 
by turning your video 
on.

Step

4
Get Students 

Working

• Provide explicit instruction on 
setting student work.

• Mute yourself.

• Can use ‘Pause Share’ to keep 
instructions visible to students.

• If students have questions, they 
can ‘raise their hands’. Unmute 
yourself and the individual boy 
and respond to the question.

• Press ‘mute all’.

Step

7
Set 

Homework

Step

6
Lesson 

Summary

• Continue sharing your 
screen.

• Conclude the lesson 
by producing a simple 
summary of the lesson. 

• Optional - Use dot points, 
table or simple graphic to 
distil covered work. 

• Set homework task.

• Copy to the Social 
Stream in Schoolbox.

Step

8
Conclude 

Lesson

• Conclude 
Zoom session 
for all.

Step

5
Check 

Progress

• Unmute your 
microphone and 
restart share to check 
student progress 
(i.e., do solutions 
to set questions or 
exemplars).

• Work can be digital or 
pen and paper.

• The combination of voice and digital 
inking (similar to writing on a whiteboard 
in class) is more likely to keep student 
attention and improve understanding. 
Replicates what students are used to in a 
normal lesson.

• Voice alone requires the significant focus 
of boys (leads to quicker fatigue).

• Voice with static text causes requires 
considerable concentration and splits 
attention between reading text versions 
to listening to instruction. 

• Uses the Dynamic Drawing Principle.

• Lessons summaries at 
the end of the lesson 
increase the likelihood of 
student thinking.

• Allows the student to 
experience the content 
and then connect.

• Asking students to 
engage in a summary at 
the start of the lesson 
inducing cognitive load.

• Uses Generative 
Activity Principle.

• Keep the teacher talk to less than 
10 minutes.

• There is no added value by 
turning your video on. 

• The average student can only 
hold four ‘chunks’ of information 
in the slots in their working 
memory at one time.

• Once the four slots in the 
working memory are full, no new 
material can be added.

• Uses the Cognitive Load 
Theory.

• Begin the lesson with a short and 
concise review of previously covered 
material. 

• A Quick Review (consisting of simple 
questions/problems from work covered 
yesterday, last week and a month ago) 
causes the student to retrieve previously 
covered material.

• By the purposeful retrieval, students are 
more likely to connect today’s lesson to 
previously taught material.

• Uses Retrieval and Space Practice 
Theory.

Do #1
Teach 
Using 
Digital 
Inking

Do #2
Use Lesson 
Summaries 
at the end 
of the 
lesson

Do #3
Keep 
teacher 
talk 
focused

Do #4
Start the 
lesson 
with 
Retrieval 
Practice

• Addition of 
extraneous videos/
elaborate images 
overloads the learner.

• Use of tables and 
simple visuals 
support the learners 
to focus on the core 
concept, material or 
content.

• Uses the Seductive 
Details.

Don’t
Overload 
Visuals


